BROXTED PARISH COUNCIL

Clerk's Report

for meeting on 12 March 2026

Action taken under delegated
powers (i.e. at Clerk's initiative)

Details (bold indicates new
developments since last
report)

Action taken/outcome (updates on earlier items shown
in bold)

Date of most recent
update (bold = new)

Date closed or
ratified

Feb-26 |Researching speed warning Comparison of UDC and ECC schemes and arrangements, 09-Feb-26 12 February 2026
schemes roadsigns checked with local parish council for recent experience
and costs (£5,000 each sign), raised queries re logistics
and costs with UDC Community Safety Partnership.
Information awaited.
Jan-26  [Renewal of website domain Renewed for 5 years 12-Jan-26 12 February 2026
name
Meeting date Most recent Action taken/outcome (updates on earlier items shown| Date of most recent [Date closed
and oldest in bold) update
Minute ref
12-Feb-26 26/02-4 |Effect of Local Plan To request assurance from UDC portfolio holder for 10-Mar-26
planning regarding Countryside Protection Zone and
preventing speculative building. Draft circulated.
26/02-6.1 [Condition of noticeboards Brick End board checked, repair proposed. 08-Mar-26 Clir report 12 March
26/02-8.1 [Set up internet contract with |Contract received, direct debit to be set up. 10-Mar-26 To be signed 12
Gigaclear March
26/02-8.2 [Grants to charities and public |Bank details being collected, payments to be set up. 09-Mar-26
organisations
26/02-8.3 [Install dog waste bin at Village |Ordered, installation to be organised. 06-Mar-26
Hall
26/02-8.7 (100 Parishes Society website |[Contact to correct the details given 09-Mar-26 09 March 2026
re Broxted
26/02-8.8 [Speedwatch Group Requirements to be established and circulated 10-Mar-26




BROXTED PARISH COUNCIL

Clerk's Report

for meeting on 12 March 2026

Meeting date

Most recent

Action taken/outcome (updates on earlier items shown

Date of most recent

Date closed

and oldest in bold) update
Minute ref
08-Jan-26 26/01-4 |Suspected airport parking and |Unauthorised airport parking confirmed in Elsenham, 05-Feb-26
suspected traveller site, Stansted Rd - enforcement order being appealed -
Elsenham and Henham INV/25/0048/C . Site near Mill Road Henham (Henham
parishes respectively parish) has no apparent enforcement or investigation
matter associated with it. To raise with Henham parish
councillor?
26/01/8.4 [To move beacon off Pub owner has agreed to move beacon to a central 20-Feb-26
inaccessible land position in the pub car park and allow access but not yet
done. Reminder sent.
26/01-8.6 |14 May set for Annual Date added to list of meetings on website. To be added 08-Feb-26
meetings on noticeboards
One of the files notified to ClIr Evans as portfolio holder.
25/00-6.3 Planning enforcement at Owner has appealed against refusal of planning 8 Dec 25 (ClIr Evans' |see planning tracker
Dunwell, Chapel End application so no enforcement action likely until appeal comments) for any progress
is decided.
25/09-10.1 |Update on tree inspection Surv'ey probab.ly carried out on 2 Jan 2026, report 27-Feb-26
awaited. Reminder sent
10-Jul-25 25/07-7, |UDC Planning Enforcement Clir Evans offered a further update on Enforcement
25/10-5 |issues/complaint decision on market garden site (opp Water Hall, 06-Mar-26
Woodgates End). Not yet received. Reminder sent.
25/04-8.4 |[To ask Martin Foley to follow
up re condition of Pledgdon Gn|Emailed. He has chased Highways. Repairs not yet 14-Dec-25

Road/Brick End Road

planned but ClIr Foley continuing to monitor.




BROXTED PARISH COUNCIL

Clerk's Report

for meeting on 12 March 2026

Meeting date Most recent Action taken/outcome (updates on earlier items shown| Date of most recent [Date closed
and oldest in bold) update
Minute ref
Repairs and maintenance of
Bus shelter window frames now replaced. Other
11-Jan-24 24/01-7.8 |council's physical assets ) . P 28-Feb-26 for agenda
. . . assets to be inspected and maintenance planned.
following annual inspection
To amend contract with new holiday entitlement under
10-Nov-22 22/11-7.3 [Amend clerk's contract local councils agreements and to propose set hours as 15-Nov-22 for agenda
zero-hours contracts not lawful.
Propose a Local Highwavs Scheme LUTT212037 (speed limit) and LUTT242013
P & ) 'y (road markings and HGV advisory signs. 242013 now in
Scheme - speed restrictionto |, ==~ =~ . . .
. . validation" with design team. A speed survey is needed
30mph and HGV advisory sign . .
10 Nov 22, 22/11-6.3, . ' for LUTT212037 and no funds for this. Neither scheme
and road markings on Brick . 10-Mar-26
11/11/2021 21/11-8.5 End Rd. Scheme was was recommended for funding before LHP suspended
o May 2025. Email from CllIr Foley 4 July 2025 not
submitted 5 Dec 21 to Clir L . .
) optimistic. LHP now meeting again but has no funds to
Foley and endorsed by him. .
implement any schemes.
ref 3330627 "sign damaged" - "repair will be undertaken
06-Mav-21 21/5-9.1 |Report damage to roadsign with non-specified timescale" according to Highways
v ) P g & website. No change (in 4 years). Checked on 4 Jan 2026 -
still noted for repair 04-Jan-26




Item 6.2.1

Year 2025-26

Meeting 12 March 2026

Financial report for meeting on 12 March 2026

Summary and bank reconciliation

Receipts and payments for 1 April 2025 to 28 February 2026

Balances on 28 February 2026

Receipts and payments

£

Notes and total

Receipts (i.e. income) 1 April
to 28 February 2026

20,459.47

Precept and bank interest

Expenditure* 1 April to 28 Feb
2026

*not including transfers
between bank accounts.

£11,147.12 +
577.42VAT
£11,724.54

As recorded in cashbook.

Receipts less expenditure to 28
February 2026 - Includes any
VAT paid.

£8,734.93

This is the increase in reserves
since 1 April 2025

Reconciliation of cash book
with bank account

Unity Current account as per
bank statement 28 Feb 2026

£8,313.41

Less unprocessed payment
requests at 28 Feb 2026

None

Unity Current account as per
cash book at 28 Feb 2026

£8,313.41

Bank statements match
cashbook

Unity Deposit account as per
bank statement and cash book
at 28 Feb 2026

£19,815.91

Unchanged from 31 Dec 2025

Available funds (current plus
deposit account balances less
any unprocessed transactions)

£28,129.32

Includes £19,394.39 reserves
brought forward from 2024-
25.




Item 6.2.2

Meeting 12 March 2026
Payments due and to note - already approved
From 12 Mar 2026 - 9 April 2026

Invoice/rcpt date

ltem £ £ £ Budget category
Receipt | Payments
Net VAT | Total

due now Donations/grants under s137 LGA 1972 800.00 800.00{s137 grants

due now Donations/grants under other (non-s137) powers 700.00 700.00|other grants

due now RCCE membership renewal 1.4.26- 31.3. 27 89.50| 17.90| 107.40|subs/mships
20-Mar-26 Mar salary (Feb hours) and holiday pay 24-25 as per payslip 369.26 Staff costs
19-Mar-26 NEST pension contribution employee and employer 0.58 0.58|Staff costs
31-Mar-26 Bank charges 7.00 7.00{bank charges
13-Apr-26 Information Commissioner's Office annueal regn charge 47.00 47.00|legal obligns

TOTAL 0| 2,013.34(17.90| 1,661.98




Item 6.2.2

Broxted Parish Council

Bank: Unity Trust current T1
From 01/02/26 to 28/02/26 statement 033

Meeting 12 March 2026

cash book
Date reference Details Receipts [Payments |Balance
£ £ £
01/02/2026 Balance brought forward 10,073.32
24/02/2026 PAY 101532 K Rixson Salary Jan hrs 149.46
24/02/2026 PAY 101533 K Rixson reimburse Mythic Beasts #258027 260110 domain renewal 85.20
24/02/2026 PAY 101534 Per Pro Servs Ltd IA J Lawson inv26 02 15 Exam of Hall accounts 60.00
24/02/2026 PAY 101535 Open Spaces Society membership 45.00
24/02/2026 PAY 101536 Clear insurance Pol LCO 02541 inv 21012026 1,414.25
26/02/2026 PAY 101537 Service charges - bank 6.00( 8,313.41
28/02/2026 Balance carried forward per cashbook 8,313.41
Balance per statement 033 28 Feb 2026 8,313.41




For meeting on 12 March 2026

Planning Tracker

Position at 8 March 2026

New items for case Position at 8 Mar 2026
discussion highlighted officer/c |(changes since last
in green ontact [reportin bold)
Pre-application |None currently
Consultations
New applications which are open for |Applin consult end issues/notes council view
consultation date
26/0488/DFO [land east of details of plots 1-3 29.3.26 committee Mark
Goodacres Church folowing outline decision Sawyers
End permission
26/0388/FUL [land east of Pear build 2 houses 19.3.26 3rd similar
Trees, Brick End application -
others refused
Previous applications - consultation ended (bold indicates
new outcome since last meeting)
26/0030/FUL |land adj to erect 1 self-build 19.2.26 revision to Misbah |Awaiting decision
Goodacres, Church  |dwelling and scheme Uddin
End cartlodge approved on
appeal ref
24/0323/FUL
Appeals Property Application Date of refusal | Date of appeal Appeal Start letter |Deadline [Summary
validated issued
25/0320 FUL. |Dunwell, Chapel End |use of land for 9.09.2025 30.09.25 6.10.25| 10.11.25|appeal by written

UTT appeal ref
25/00069. PINs
Appeal ref
APP/C1570/W/
25/3373979

commercial car
parking

representations, with
site visit if inspector
decides it's necessary.
Note: appeal docs will
be under 25/0320 on
website.




For meeting on 12 March 2026

Planning Tracker

Position at 8 March 2026

Enforcement Property Date file opened Issue Position at (date)
ENF/INV 08.03.2026
INV/25/0140/C |Boreham Hall Farm 06.08.25 shipping status not known.
containers used
commercially,
new building
INV/25/0132/B [Wood Farm, 15.07.25 Change to Most recent planning
Pledgdon Gn entrance/gate application, to
of listed bldg regularise, has been
refused. Current status
not known.
INV/24/0081/C |Dunwell, Chapel End |opened 16 April 2024 Commercial Investigation
ariport-related recommenced
parking following refusal of
retrospective
application. Appeal
now lodged.
INV 24 0018 C |land opp Water Hall/ | opened 24 Jan 2024 caravan, water Enfcmnt discussed

formerly Garrolds
Farm

treatment plant,
groundworks,
entrance to
road, without PP

suitable application for
consents with owner,
none made. No action
currently and officer
considering expediency
of enfcmnt action (ie
may close the file).




For meeting on 12 March 2026 Planning Tracker Position at 8 March 2026

Enforcement Property Issue Position at (date)
ENF/INV 08.03.2026
23/0013/C and |[The Warehouse opened 31 Jan 2023 breach of further work on
INV/22/0239/C and 23 Nov 22 consents vehicles outside

building reported. File
still open. Further

complaints made Sept
2024 and March 2025




BROXTED PARISH COUNCIL RISK ASSESSMENT

Bold print indicates a change in content compared to the previous version.

"H/M/L" indicates level of risk, taking into account the likelihood of the risk materialising and the impact if it does materialise.

Reviewed 12 March 2026

FINANCIAL

Subject Risk(s) Identified H/M/L |[Management/Control of Risk Review/Assess/Revise
Precept Adequacy of Precept L Before deciding the precept demand the Existing procedure

Council is provided with a detailed budget and |considered adequate

a variance analysis showing actual and

projected expenditure. Financial details are

provided at each meeting. Grants/donations

are made towards the end of the year giving

scope for savings.

VAT Failing to claim refund of VAT in time or at all L Clerk diarises timely claim and completes Existing procedure
especially where purchases are made when claim approximately annually considered adequate
others buy on behalf of council.

Financial Irregularity Incompetence or dishonesty of Clerk or L Fidelity Insurance carried on Clerk, and on Review annually when
member members. Internal financial controls followed, |completing insurance

including review of bank statements against renewal
cashbook.

Bank and Banking Inadequate checks, lack of timely reconciliation L Clerk reconciles accounts against monthly Existing procedure
of cashbook and bank statements. Bank bank statements. Errors immediately resolved |considered adequate
mistakes, imposition of avoidable charges. with bank. No debit card requested. Internet

banking requires dual authorisation. Other
banking options considered from time to time.

Grants and Donations - |Risk of exceeding the permitted limit when L The Clerk advises Councillors on the statutory |Existing procedure
made using s137 of the Local Government Act 1972, position regarding grants and donations. considered adequate
i.e. acting unlawfully, reputational damage. Councillors are aware of s137 provisions. All
grants and donations are authorised by

Council.

FINANCIAL

Subject Risk(s) Identified H/M/L [Management/Control of Risk Review/Assess/Revise

Grants Received The Council does not receive any regular L All grant applications are authorised by the full |Existing procedure
grants. Occasional grants are sought. Council. considered adequate
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FINANCIAL

Subject Risk(s) Identified H/M/L |[Management/Control of Risk Review/Assess/Revise
Salaries and Contracts |The Clerk is the only employee and has a L The Clerk's salary is reviewed annually, in line |Existing procedure
of Employment statement of terms of employment and contract with National guidelines. A budget for salary  [considered adequate
in the form recommended by NALC. and staff costs is considered/approved
annually.
Councillor Allowances |No allowances are allocated to Parish Negative N/A
Councillors
Insurance Adequacy of cover when asset values change L The Council is responsible for ensuring the Existing procedure
or new assets acquired. See also below. adequacy of insurance coverage. considered adequate
OPERATIONAL
Subject Risk(s) Identified H/M/L |[Management/Control of Risk Review/Assess/Revise
Business Continuity Risk of the Council being unable to carry out its M The Clerk, Chairman and Vice-Chairman are in|Existing procedure
functions due to unexpected circumstances regular contact and can deal with any considered adequate
unexpected circumstances. A scheme of
delegation to the clerk is in place. Documents
and emails are accessible other than via clerk,
in an emergency. Bank mandate requires two
authorisations from the six councillors and
clerk listed on mandate.
Continuity of clerk's Unexpected absence of clerk's service due to M A written contingency plan is needed which Contingency plan in
operations illness or accident should be reviewed as needed. preparation.
Financial Records Loss of paper records resulting in loss of L Original documents in a locked metal filing Existing procedure
information and queries over compliance with cabinet. Minutes and annual accounts considered adequate
legal duties. (AGARS) are sent for archiving at the County
Records office at appropriate intervals. Most
recent documents are kept electronically as
well as in hard copy.
Annual Return and Non-compliance with legal obligations or L The Council's Accounts are reviewed by an Existing procedure
Auditing of Accounts, proper practices Internal Auditor annually and report seen by |considered adequate
internal financial council. Clerk monitors FRs and
controls/management legislation/proper practices, council aware.
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OPERATIONAL

Subject Risk(s) Identified H/M/L |[Management/Control of Risk Review/Assess/Revise
Minutes, Agendas, The Clerk is responsible for producing all L Agendas are produced and circulated five to  |Existing procedure
Notices and Statutory  [documents and making them available in ten days before each meeting. Draft Minutes |considered adequate
Documents accordance with legal duties, e.g. of are circulated as soon after each meeting as
transparency and public access. practicable and publicised within one month.
Notices are displayed on the Parish Council
Noticeboards and the Council website.

Members' Interests Register of Members' Interests may not M The Clerk maintains a hard copy of the Existing procedure
comply with Code of Conduct leading to Register of Members Interests, which is considered adequate
unlawful decisions and reputational damage. available for inspection at each meeting and

publicly available on the principal authority's
website. Councillors are aware of Code of
Conduct.

Insurance Invalid unless council complies with conditions L The Clerk, as RFO is responsible for Existing procedure
compliance. considered adequate

Insurance Annual renewal needed, to meet statutory L The Clerk, as R.F.O. is responsible for the Existing procedure
requirement to insure. timely renewal of insurance considered adequate

Insurance Fidelity guarantee needed L Each year the Council reviews the adequacy of |Existing procedure
its Fidelity Guarantee insurance and ensures |considered adequate
this is included in the policy.

Emergency Planning May not be up to date or relevant L The plan is reviewed periodically to ensure Existing procedure
accuracy and relevance and supplied to the considered adequate
principal authority's Emergency Planning
Officer.

Public access to Publication scheme is required and must L The Council has adopted the current Model Existing procedure

information under comply with legislation Publication Scheme. It is reviewed periodically |considered adequate

Freedom of Information and is on the council website. The council has

Act a document retention policy which is reviewed
at intervals and available on the website.

Data Protection Policy provision may be inadequate, risk of L The Council is aware of its responsibilities with |Existing procedure
breach of data protection regulations, risk of regard to data protection, in particular the UK |considered adequate
data breach leading to financial penalties and GDPR and the Data Protection Act 2018 as
reputational damage. amended. ltis registered with the ICO and the

clerk is the data protection officer for ICO
purposes.
INFORMATION SECURITY
Subject |Risk(s) identified H/M/L |Management/Control of Risk Review/Assess/Revise
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Website

Site being unavailable ("down") to
council/public, resulting in non-compliance with
legal duties such as Transparency Code.

Contract with commercial hosting service. It
will keep website running despite e.g. power-
cut or failure of one of its data centres, and
advise if site is down. Data on the website is
preserved by backing up the site daily (using
the Updraft plug-in on the website) to cloud
storage (Dropbox) so site could be
reconstructed in the event of total failure. The
contract (which includes an email server) is
considered for renewal every two years.

Existing procedure
considered adequate

Unauthorised access to alter data, resulting in
reputational damage, non-compliance with
council's legal duties and/or financial costs of
reinstatement.

Commercial hosting service has a contractual
obligation to safeguard the website from
improper access. User access restricted to
clerk and any users authorised by the council.
Additional firewall has been installed on the
Broxted PC website server to supplement the
hosting service's firewall on its servers. There
is no link between the website and the
council's financial operations (e.g bank
account or cash accounts) and all material on
the site is for public access. Data on the
website is preserved by backing up the site
daily to cloud storage (Dropbox).

Existing procedure
considered adequate
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INFORMATION SECURITY

Subject Risk(s) identified H/M/L _|Management/Control of Risk Review/Assess/Revise

Email As website, and also "spoofing" (impersonating L Commercial hosting service provides email Existing procedure
the council) and receiving emails with server on the same basis as it provides the considered adequate
viruses/malware attached. Risks of website server, with the same safeguards on
reputational damage, communication failures, availability and access. Spoofing: Emails with
data loss, interruption of normal operations and domain name -pc.gov.uk, if sent via the
financial costs. council's hosting service, incorporate a code

and key authenticating the council as the

sender, to prevent rejection by spam filters.

Unauthorised senders do not have access to

the code and key. Malware: Emails are held

on the clerk's password-protected PC which

has business-quality anti-viral software

installed and a firewall.
Unavailability of emails through power cuts or M Emails on broxted-pc.gov.uk run on Existing procedure
internet connection failure, resulting in Thunderbird. Former email address considered adequate
communication failures, non-compliance with broxted_parish_council@hotmail.com runs on
legal duties and the council being unable to Outlook. Both can be accessed from their
carry out its functions. websites. Councillors are in a WhatsApp group

for encrypted messaging. Non-current emails

are archived to local folders on the clerk's PC -

see "data storage" below.

Data storage Working and historic documents and records L Data is backed up to cloud storage (Dropbox) |Existing procedure
may be unavailable, e.g. lost, corrupted or daily using ARQ software on the clerk's PC. It |considered adequate
damaged through technical failure, malware, is password-protected there and on the clerk's
human error or direct damage to equipment, PC. The PC has business-standard anti-viral
resulting in the council being unable to carry software, a firewall and protection from
out its functions, not complying with legal electrical surges. Council data is held on a
requirements, reputational damage, financial hard drive which is detachable from the clerk's
costs and data loss. PC.
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INFORMATION SECURITY

Subject Risk(s) identified H/M/L _|Management/Control of Risk Review/Assess/Revise
Social media Reputational damage and L Council has created a Facebook page (which
poor community relationships from adverse will prevent "Broxted Parish Council" as a
comments/responses. If there is a council name being misused by third parties) but does
page or account, unwanted posts and abuse of not use it for communication. No other social
the opportunity to communicate. When posting media accounts. Comments by clerk on
on village Facebook pages, there may be village FB pages are limited to publicising
difficulties ensuring that councillors'/clerk's information from district and county council
personal views and those of the council are and local charities/public bodies, and
correctly identified and understood as advertising council meetings.
councillors may be seen to represent the
council even when acting in personal capacity.
ROLE AS TRUSTEE OF REGISTERED CHARITY
Subject Risks identified H/M/L _|Management/Control of Risk Review/Assess/Revise
Safeguarding trust Risk of loss or damage to Village Hall or L Council is sole (managing) trustee and makes |[Existing procedure
property contents, financial loss from bank account or decisions as a corporate body. Village Hall considered adequate
loss of value through deterioration, lack of Trust funds are held in a separate bank
maintenance or physical damage. account. Annual accounts are prepared,
examined annually and reviewed/approved by
the council as trustee. Cheques (no online
banking facility) must be signed by two
signatories including an authorised parish
councillor. Insurance of trust assets is
arranged and paid for by the parish council
under the council's policy (insurer is aware that
the PC is the trustee and confirms it has an
insurable interest). A regular maintenance
schedule of the hall and contents is followed.
Access to the hall building/contents is
controlled by experienced volunteer hall
managers. Deposit taken from hirers. High-risk
hirers not accepted.
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ROLE AS TRUSTEE OF REGISTERED CHARITY

Subject Risks identified H/M/L _|Management/Control of Risk Review/Assess/Revise
Certainty of trust Lack of legal certainty over extent of trust M Agreement reached on the boundary, with new |First registration at Land
property and powers property due to limited documentation of the owner of adjoining land. Eastern boundary Registry will confirm extent
trust and the land being unregistered. Risk of marked with posts and hedge and western of land in trust and prove
financial costs and reputational risks relating to boundary with a fence. Founding document of |title. Now that the
disputes if there is a change of use or trust is lodged with Charity Commission. application has been made,
ownership of neighbouring land. Lack of clarity Parish Council resolution to appoint council as |it has priority over any later
over transfer of legal ownership to Parish trustee taken according to advice and is on applications even though the
Council following retirement of former trustees. record. Legal advice obtained which confirmed |process of registration has
valid appointment of PC as trustee in 2007. An [not yet been completed by
application to register the hall and surrounding [the Land Registry.
land at Land Registry has been made and
confirmation of registration is awaited.
Compliance with Charity [Non-compliance may result in closure of L Experienced non-councillor volunteers provide |Existing procedures
Commission charity, removal as trustee and/or transfer of the annual return to the Charity Commission. |considered adequate
regulations assets to another charity. Clerk is not the Fully compliant with requirements. Charity
official contact on the Charity Commission Commission digital account is working and
account. account details including name of contact are
kept under review.
Management processes [Council has legal responsibility while day-to- L Council is sole (managing) trustee and makes |Existing procedures
day management (bookings, maintenance, decisions as a corporate body. Village hall considered adequate
accounting) is carried out by very experienced working group has been created and terms of
volunteers. Risk of unexpected changes reference have been modified on auditor's
resulting in loss of continuity. advice in 2024. Charity trustee (Council)
meets as a trustee committee 2-4 times a year.
Public AGM of charity is planned.
PHYSICAL PROPERTY AND EQUIPMENT
Subject Risk(s) Identified H/M/L [Management/Control of Risk Review/Assess/Revise
Assets Loss or Damage Risk H An annual review of the Council's assets is Existing procedures
undertaken for insurance purposes and considered adequate
maintenance.
Liability Liability to Third Parties M The Council carries Public Liability insurance, |Existing procedures

which is reviewed annually

considered adequate

PHYSICAL PROPERTY

AND EQUIPMENT

Subject

[Risk(s) Identified

H/M/L |Management/Control of Risk

[Review/Assess/Revise
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Maintenance

Poor maintenance presenting a hazard

The Council owned property to be assessed
annually, and any necessary maintenance put
in hand promptly

Review Annually when
preparing for insurance
renewal

Common land

Council is legally liable as occupier although
not the owner. Trespass, misuse, conflict with
neighbouring residents, tree health issues and
damage caused by or to trees or other use of
common. Financial loss, risk to community
relations and reputation. Rlsk of purporting to
grant rights of e.g. access when this is not
legally possible as the PC is not the owner.

Insurance against public liability. Tree survey
has been carried out and work done according
to advice. Legal advice has established that
the council is not the owner so should avoid
active management. Steps taken such as tree
surgery are for public safety. Council cannot
grant rights over the common land. Awareness
of limits of council's powers within the council.

Review annually.

Meeting Location

Adequacy & Health and Safety

The Council meetings are held in the Village
Hall. This is considered to be adequate and
meets Health & Safety considerations.

Existing procedures
considered adequate

Council Records - paper

Loss through fire/theft/damage/flood

See Financial Records above. Paper records
are kept a locked fire-proof cabinet in the home
of the Clerk in a locked cabinet. Digital copies
are made and backed up to cloud storage
(Dropbox). Unique documents are sent for
archiving at the Essex Records Office at
regular intervals in accordance with document
retention policy.

Existing procedures
considered adequate

Council Records -
Electronic

Loss through fire/theft/damage or computer
failure

See also Information Security above. All
minutes/accounts/letters are stored on the
Clerk's personal computer and backed-up
daily, automatically (using ARQ software).
Paper copies of the most important documents
are also maintained.

Existing procedures
considered adequate

Page 8 of 9

17



PHYSICAL PROPERTY AND EQUIPMENT

Subject Risk(s) Identified H/M/L [Management/Control of Risk Review/Assess/Revise
PC and smartphone Clerk uses own equipment as council does not L PC folders are held on a separate hard drive  |Consider supplying
provide these. Risk that transfer of data to a and not on the clerk's own PC. Council-related [equipment when funds
new/substitute clerk is difficult and contact data on phone are backed up to cloud storage [allow. PC files will be
details change. frequently. Flles therefore accessible without [saved on a thumb-drive
clerk's equipment. Contingency plan for which will be held by a
absence of clerk (see above). No PC councillor to reduce risk of
documents or data is stored on the clerk's loss.
personal phone except for WhatsApp
messages. These can also be accessed from
the clerk's PC.
EVENTS AND ACTIVITIES
Subject Risk(s) Identified H/M/L |[Management/Control of Risk Review/Assess/Revise
Ad hoc events or Liability L The Council organises very few Existing procedures
activities events/activities. In each case the Council's [considered adequate
insurance is reviewed to ensure adequate
coverage. .

Financial Loss L The RFO confirms that any expenditure and/or |Existing procedures
financial loss (eg disposal of worn- considered adequate
out/damaged assets) is authorised

Disability Discrimination Act L All planned meetings and activities should be |[Existing procedures
monitored to ensure that the Council's considered adequate
responsibilities under the Act are properly
discharged.

Health & Safety L A nominated person should investigate the Existing procedures
Health & Safety aspect of any proposed event |considered adequate
or activity.

Defibrillator at The Required to perform Monthly/Weekly checks to L A nominated person inspects the equipment  |Existing procedures
Prince of Wales ensure that equipment is ready for use. regularly and records the inspection on the considered adequate
Webnos website. Battery and pads replaced as
requested.
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